Refworks: Registering and Login
· Login options

· There are two options for registering and logging in to Refworks.  The first, and preferred way is to login through UC’s proxy.    

· Refworks and library resources through the UC proxy

· This is necessary for everyone who wants to access library resources off campus.  Since UC pays for many specific academic resources, they attempted to limit the use of these resources to students, faculty, and staff of the university.  In order for UC to recognize an off-campus user as a permitted person, it allows them to login into UC’s network via a proxy which is just a gateway to the network.
· To do this, bookmark the following addresses as favorites.

· UC’s main proxy and information:  http://aitl.uc.edu/reference/remoteaccess.cfm
· Library proxy: http://www.libraries.uc.edu.proxy.libraries.uc.edu/libraries/daap/index.html
· Refworks proxy: https://www-refworks-com.proxy.libraries.uc.edu/Refworks/login.asp?WNCLang=false
· Refworks using the group code

· This is best used when unable to login through the proxy or when access Write-and-Cite
· To login on this way go to the following web address
· https://www.refworks.com/RWSingle/login.asp?WNCLang=false
· The group code for UC is rwucincinnati

· Registering for Refworks

· Before you are able to utilize the many benefits of Refworks, you first must register for this service.
· Once on the login page, click the link “Sign up for an Individual Account”

· Fill out the information on the left

· Once complete, you are now ready to use Refworks

· Logging in to Refworks

· Once registered, go to the login page and login
· Exploring Refworks

· Before you should begin using Refworks, it is a good idea to familiarize yourself with the toolbar.

· Always remember, there is always a help bar or librarians available to help you if needed

· Customizing

· Another great aspect of Refworks is being able to customize the options and citation formats to your specific needs and the needs of your various papers.

· One thing that should be done in the beginning is selecting the type of format styles you will be using.  Since there are hundreds of different citation formats available in Refworks for different academic areas and levels, it is often difficult to know what situation to use and why a student might need more than one.  It is a good idea to select more than one format in case a professor requires a paper in a different format than what is you have used in the past.
· Go to the “Tools” toolbar and click the Customize button.

· In the “Output Styles Choices for Reference View” select the following three formats

· Undergrads select APA 5th edition, MLA 6th edition, and Chicago 15th edition Notes and Bibliography
· Art Graduates select Chicago 15th edition Notes and Bibliography, Turabian 6th edition notes, and either MLA or APA

· Make sure once you have selected these formats to click save at the bottom of the page

· You can always come back and change the formats that you prefer to use, but for the most part you only need to do this once.

· Assignment

1. Access Refworks through the school’s network and, if you will be using a home computer, the UC proxy. (https://www-refworks-com.proxy.libraries.uc.edu/Refworks/login.asp?WNCLang=false)
2. Register for Refworks

3. Explore the site

4. Customize your profile and select your preferred format styles

· Go to the “Tools” toolbar and click the Customize button.

· In the “Output Styles Choices for Reference View” select the following three formats

· Undergrads select APA 5th edition, MLA 6th edition, and Chicago 15th edition Notes and Bibliography

· Art Graduates select Chicago 15th edition Notes and Bibliography, Turabian 6th edition notes, and either MLA or APA

